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make such changes without consulta-
tion with the grantee and the Regional
Administrator.

§207.6 Use of funds.

(a) The grantee or subgrantee must
use management cost funds provided
under this part in accordance with
§13.22 of this chapter and only for costs
related to administration of PA or
HMGP, respectively. All charges must
be properly documented in accordance
with §207.8(f).

(b) Indirect costs may not be charged
directly to a project or reimbursed sep-
arately, but rather are considered to be
eligible management costs under this
part.

(c) Activities and costs that can be
directly charged to a project with prop-
er documentation are not eligible for
funding under this part.

§207.7 Procedures for requesting man-
agement cost funding.

(a) General. This section describes the
procedures to be used by the grantee in
requesting management cost funding.

(b) State Administrative Plan Require-
ments. State administrative plans, as
required in §206.207(b) of this chapter
for PA and §206.437 of this chapter for
HMGP, must be amended to include
procedures for subgrantee management
costs amount or percentage determina-
tion, pass through, closeout, and audit,
as required by §207.4(c)(3) before man-
agement cost funds will be provided
under this part.

(¢) Initial Funding Request Submission.
Upon notification of the preliminary
lock-in amount(s) for management
costs based on the Federal share of the
projected eligible program costs for fi-
nancial assistance at that time for PA
and HMGP, as applicable, the grantee
must submit its initial management
cost funding request to the Regional
Administrator. FEMA must receive the
initial funding request before it will
provide any management cost funds
under this part.

(1) For PA management costs, fund-
ing requests shall be submitted using a
PW.

(2) For HMGP management costs,
funding requests shall be submitted
using an HMGP project narrative.

§207.7

(d) Request Documentation. The grant-
ee is required to submit, no later than
120 days after the date of declaration,
documentation to support costs and ac-
tivities for which the projected lock-in
for management cost funding will be
used. In extraordinary circumstances,
FEMA may approve a request by a
grantee to submit support documenta-
tion after 120 days. FEMA will work
with the grantee to approve or reject
the request within 30 days of receipt of
the request. If the request is rejected,
the grantee will have 30 days to resub-
mit it for reconsideration and ap-
proval. FEMA will not obligate the bal-
ance of the management costs lock-in
pursuant to a final funding request as
described in paragraph (f) of this sec-
tion or any interim amounts as allowed
under paragraph (e) of this section un-
less the grantee’s documentation is ap-
proved. The documentation must in-
clude:

(1) A description of activities, per-
sonnel requirements, and other costs
for which the grantee will use manage-
ment cost funding provided under this
part;

(2) The grantee’s plan for expending
and monitoring the funds provided
under this part and ensuring sufficient
funds are budgeted for grant closeout;
and

(3) An estimate of the percentage or
amount of pass-through funds for man-
agement costs provided under this part
that the grantee will make available to
subgrantees, and the basis, criteria, or
formula for determining the sub-
grantee percentage or amount (e.g.,
number of projects, complexity of
projects, X percent to any subgrantee).

(e) Interim Funding Request. If the
grantee can justify a bona fide need for
an additional obligation of manage-
ment cost funds at 6 months, the grant-
ee may submit a request to the Re-
gional Administrator. Any interim ob-
ligations by FEMA must be approved
by the Chief Financial Officer and will
not exceed an amount equal to 10 per-
cent of the 6-month lock-in amount,
except in extraordinary circumstances.

(f) Final Funding Request. Upon noti-
fication of the final lock-in amount(s),
the grantee must submit a final man-
agement cost funding request to the
Regional Administrator. Any necessary
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§207.8

revisions to supporting documentation
must be attached to the final funding
request.

§207.8 Management cost funding over-
sight.

(a) General. The grantee has primary
responsibility for grants management
activities and accountability of funds
provided for management costs as re-
quired by part 13 of this chapter, espe-
cially §§13.20 and 13.36. The grantee is
responsible for ensuring that sub-
grantees meet all program and admin-
istrative requirements.

(b) Period of availability. (1) For major
disaster declarations, the grantee may
expend management cost funds for al-
lowable costs for a maximum of 8 years
from the date of the major disaster
declaration or 180 days after the latest
performance period date of a non-man-
agement cost PA PW or HMGP project
narrative, respectively, whichever is
sooner.

(2) For emergency declarations, the
grantee may expend management cost
funds for allowable costs for a max-
imum of 2 years from the date of the
emergency declaration or 180 days after
the latest performance period of a non-
management cost PA PW, whichever is
sooner.

(3) The period of availability may be
extended only at the written request of
the grantee, with the recommendation
of the Regional Administrator, and
with the approval of the Chief Finan-
cial Officer. The grantee must include
a justification in its request for an ex-
tension, and must demonstrate that
there is work in progress that can be
completed within the extended period
of availability. In no case will an ex-
tended period of availability allow
more than 180 days after the expiration
of any performance period extensions
granted under PA or HMGP for project
completion. FEMA will deobligate any
funds not liquidated by the grantee in
accordance with §13.23 of this chapter.

(c) Reporting requirements. The grant-
ee must provide quarterly progress re-
ports on management cost funds to the
Regional Administrator as required by
the FEMA-State Agreement.

(d) Closeout. The grantee has primary
responsibility for the closeout tasks as-
sociated with both the program and
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subgrantee requirements. Complying
with each program’s performance pe-
riod requirement, the grantee must
conduct final inspections for projects,
reconcile subgrantee expenditures, re-
solve negative audit findings, obtain
final reports from subgrantees and rec-
oncile the closeout activities of sub-
grantees with PA and HMGP grant
awards.

(e) Audit requirements. Uniform audit
requirements in §13.26 of this chapter
apply to all assistance provided under
this part.

(f) Document Retention. In compliance
with State law and procedures and
with §13.42 of this chapter, grantees
must retain records, including source
documentation to support expendi-
tures/costs incurred for management
costs, for 3 years from the date of sub-
mission of the final Financial Status
Report to FEMA that is required for
PA and HMGP. The grantee is respon-
sible for resolving questioned costs
that may result from audit findings
during the 3-year-record-retention pe-
riod and returning any disallowed costs
from ineligible activities.

§207.9 Declarations before November
13, 2007.

(a) General. This section describes
how FEMA provides administrative
and management cost funding for PA
and HMGP for major disasters or emer-
gencies declared before November 13,
2007.

(b) Eligible direct costs. Eligible direct
costs to complete approved activities
are governed by part 13 of this chapter.
The eligible direct costs for adminis-
tration and management of the pro-
gram are divided into two categories as
follows:

(1) Grantee. (i) Statutory administrative
costs. FEMA may provide funds to the
grantee to cover the extraordinary
costs incurred in preparing project
worksheets or applications, final in-
spection reports, quarterly reports,
final audits, and related field inspec-
tions by State employees, including
overtime pay and per diem and travel
expenses, but not including regular
time for such employees. FEMA will
base the funds on the following per-
centages of the total amount of assist-
ance provided (Federal share) for all
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